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Wait…. Do you have permission to use the image? (see copyright, 

attribution) 
Before you add an image resize it.  

 
Use Paint, Fireworks or another image creating file (pixlr.com is a free online editing 
program). For a large image make it no bigger than 300 px wide and for smaller ones 

64px x64 px is good. 
 

See the Desiging: Editorial style guide for suggested sizes.  
 

 
 

 

 
Then: With editing turned on… 

 
1. Click + Add an activity or resource 
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2. Then add label.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 
 

 
 

 
3. In the open editor  choose the image icon.  
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4. Browse to your hard drive/image folder or choose from files already 

uploaded. 

   

 
1 

1 
 

 
 
 

 
 

 
If you upload a file you’ll need to choose Upload this file once you have chosen it. 

 
 

 
 

 

2 
 



Images: Adding images to labels 

   edtech@weltec.ac.nz  QUICK GUIDES  
 

 Page 4 of 4 
  
 Updated: 14 January 2015  

 
 
 

 
5. You will be asked to add a 

description. This is so that 
people with screen readers 
can read what the image is 

and so decide to open it or 
not.  

 
 
 

 
 

 
 
 

 
 

 
 

6. Finally click Save Image, then Save and return to course. 

 

 
 

Related files:  
Designing: Editing style guide 
Desiging: Accessibility and usability 

Images: Copyright, attribution, Creative Commons and tips 
 


